
Please use the following form to document your plan  
for how your staff and patrons will be kept safe.

Safety Plan
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Refer to the COVID Safety Guidelines for information on the  
expectations for COVID Safety Plans and to assist you in  
completing this plan. These are available at wa.gov.au

Discuss and share relevant details of your plan with staff,  
contractors and suppliers so everyone is aware of what to  
do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate  
available at the end of this form. 

Premises name:

Encourage COVID-19 
vaccination

Maintain mandatory contact 
registration where required

Encourage physical 
distancing

Take steps to improve 
indoor ventilation

Maintain hygiene standards 
and conduct frequent 
cleaning and disinfection

Advise staff to stay home if 
unwell and get tested

Agrees to the following safety requirements:

WA.gov.au

COVID Safety Plan
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We're all in this ~ 
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Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

*	For the sections below, please complete the form and attach additional pages  
or information as required.

1.	 COVID-19 vaccination

•	 What will be done to comply with any mandatory vaccination requirements and 
encourage staff to access vaccines?

Consider: any legal requirements regarding mandatory vaccination for staff, patrons 
and premises, staff education, mechanisms to encourage and promote access.

2.	Contact registration

•	 What will be done to implement contact registration requirements as relevant to 
the premises?

Consider: legal requirements to manage, store and dispose of contact registration 
records; ensuring SafeWA QR codes are easily accessible, ensuring option of hard 
copy register is available.
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3.	Physical distancing

•	 What will be done to implement physical distancing principles?

Consider: physical distancing for staff and patrons; management of waiting areas etc.

4.	Ventilation

•	  What will be done to improve ventilation?

Consider: measures to improve air flow and quality in indoor settings, 
adequate cleaning and maintenance of ventilation systems

5.	Hygiene

•	 How will you ensure required hygiene, cleaning and disinfection standards 
are maintained?

Consider: hygiene protocols and practices; supply of cleaning, sanitiser, and disinfection 
products etc.
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6.	Training and education

•	 How will you ensure all your workers know how to keep themselves and others safe  
from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

7.	Compliance

•	 I am aware of and comply with all relevant legal obligations arising from the Emergency 
Management Act 2005 and the Directions made under that Act. I am also aware of and 
continue to comply with all other relevant existing legislation and regulation, including 
Worksafe legislation.

Yes    No 

Comments:

6. Response planning

•	 How will you respond to an exposure or suspected exposure to COVID-19 within  
your premises?

•	 What are your plans in the event a worker returns a positive RAT or PCR test?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; 
regular review of procedures; process to identify and advise all workplace close 
contacts etc.



We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

Premises name:

COVID Safety Plan Certificate

Contact registers

COVID-19 
vaccination

Frequent cleaning  
and disinfection

Physical distancing

Staying home when 
unwell and get testedVentilation

Safety Plan

Welcome. We are a business implementing 
COVID-safe principles.

Prepared by: Date

WA.gov.au

GOVERNMENT OF 
WESTERN AUSTRALIA 

We're all in this ~ 


	Check Box 5: No
	Check Box 6: Yes
	Check Box 7: No
	Check Box 9: No
	Check Box 8: No
	Check Box 11: No
	premises name: CONDINGUP MACHINERY WRECKERS
	type of premises: Machinery Workshop
	street address: 157 Norseman Road, CHADWICK 
	contact no: 08 90713389
	email: admin@condingupwreckers.com.au
	prepared by: Justine McDonald
	position title: Administrative Manager
	completion date: 14/03/2022
	revision date: 14/07/2022
	Text Field 1016: *  All staff are encouraged to have had at least 2 vaccines.  

*  We allow for time off with pay for all staff members to have vaccinations.

*  If at any stage our business becomes a mandatory business we will ensure all staff (if not exempt) are fully up to date with their vaccines.  We will keep a electronic record of all vaccine status. 
	Text Field 1012: *  Contact registers are available at the front office either by scanning the QR code or completing a physical register.
	Text Field 1013: *  Only 2 customers are permitted in the front office at the one time

*  Customers are encouraged to wait outside and staff members will come to you

*  Staff members are kept at a 1.5m distance whilst in the smoko room when required
	Text Field 1014: *  Not required as all staff members work in well ventilated sheds

*  Office staff have windows open at all times
	Text Field 1015: *  A thorough clean is completed in high touch areas at least once a week.  

*  Staff are responsible for their own cups, cutlery, meals etc.

*  Hand santiser is available at the front counter

*  When required high touch areas will be cleaned on a more regular basis
	Text Field 1017: *  Signs are erected in the smoko room, toilet areas and front office to encourage good hygiene

*  Soap and water is available at all workshop entrances for staff to clean their hands regularly
	Text Field 1018: 
	Text Field 1019: *  If an employee tests positive while onsite any area he/she has been in contact with will be shut down and thoroughly cleaned.

*  The employee will not be allowed back onsite until he/she tests negative

*  If an employee tests positive at home and contacts us the same will apply as above.  All close contacts while at work will be notified and asked to complete a RAT test
	premises name certificate: Condingup Machinery Wreckers
	date 2: 14/03/2022
	prepared by 2: Justine McDonald
	Compliance: Yes


